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Please	read	all	the	instructions.	
•	Up	to	10	Pieces	per	artist	will	be	allowed	in	the	gallery	based	on	membership	
date.	This	applies	to	all	media	except	cards.	
•	Up	to	10	identical	items	(cards)	may	use	the	same	inventory	code.	
•	Please	label	each	piece	with	an	inventory	code	and	price.	The	inventory	code	is	
your	3	initials	plus	a	3-digit	number	(Take	in	for	July	would	be	701,	702,	703,	etc.)	
Please	label	each	piece	in	a	place	that	can	be	viewed	by	the	public,	preferable	the	
side	(e.g.,	not	on	the	front	or	back	of	a	painting).	
	

•	All	work	is	to	be	placed	in	the	back	maker	space	for	inspection	and	display/installation	
by	the	gallery	committee.	Please	do	not	display	or	rearrange	your	own	work.	
•	Volunteers	in	the	gallery	may	make	display	suggestions	but	it	is	the	responsibility	of	the	
gallery	committee	to	display	new	works.	We	are	professionalizing	the	look	of	the	gallery;	
therefore	PLEASE	do	not	rearrange	the	displays.	Thank	you	for	your	understanding.	
•	If	you	need	to	remove	pieces	for	another	purpose,	please	make	sure	that	you	mark	
your	inventory	sheet	with	the	“date	out”	so	that	we	know	you	have	removed	it.	
•	You	must	accept	to	the	Artist	Agreement	on	your	online	membership	profile.	
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